
Drug and Medicine Administration Policy 

(Please read in conjunction with the policy guidance, “Managing 

Medicines in Schools and Early Years Settings” (DfES, 2005))  

 

As an inclusive school, St Leonard’s aims to put in place effective management systems to support 

individual children with medical needs. 

If these needs are short-term, e.g. finishing a course of medicine such as antibiotics, then it is expected that 

parents/ carers will usually come into school and administer these medicines themselves. If a parent or carer 

is unable to come in, then they will need to write to the Headteachers explaining their particular 

circumstances and requesting that a member of staff administers the drug or medicine. Each case will be 

reviewed individually, in consultation with the members of staff directly involved with the particular pupil. 

(NQTs, students and TAs with less than one year’s experience will not normally be asked to administer 

medicines). 

Where the needs are longer-term, e.g. drugs used in the control of epilepsy, then it is expected that 

parents/carers will come in and discuss the needs with the Headteachers, SENCo and relevant classteachers, 

and every reasonable step will be taken to meet the needs of the pupil using the support of appropriately 

trained staff within the school. 

Where the needs are particularly complex or specialist (e.g. linked to the use of catheters) expert help will be 

sought and additional staff may be employed. If pupils require medicines in particular known circumstances, 

such as children with severe allergies who may need an Epipen, then all those involved with that pupil 

would receive training and support, although no teacher will be expected to administer any drugs against 

their will.  

Medical conditions that the school is familiar with and would expect to manage within our setting include 

Anaphylaxis, Asthma, Diabetes, Eczema and Epilepsy. We would also, with training, expect to manage most 

physical disabilities.  

All medicines in school, including asthma inhalers which are expected to be managed and looked after by 

individual children from year 2 onwards, must be clearly prescribed for the individual for whom it is 

intended, must be clearly labelled with the child’s name, the dosage, the date the prescription was 

prescribed, and the expiry date of the medicine. 
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