
 
 

ST LEONARD’S C.E. PRIMARY SAFEGUARDING PUPILS POLICY 
 
 
 

St Leonard’s C.E. School recognises its responsibility for 
Safeguarding and Child Protection. 

 
 
 
This policy applies to all staff, governors and volunteers working in school and 
focuses on 5 main elements;  
 

• Staff recruitment and selection – ensuring that all staff (including volunteers) 
who have unsupervised access to children, have been appropriately 
checked for their suitability through the CRB procedure.  

 
• Raising awareness of child protection issues and equipping children with the 

skills needed to keep them safe.  
 
• Developing and implementing procedures for identifying and reporting 

cases, or suspected cases of abuse.  
 
• Supporting children who have been abused in accordance with his/her child 

protection plan.  
 
• Establishing a safe and nurturing environment free from discrimination or 

bullying where children can learn and develop happily.  
 
We recognise that because of the day-to-day contact with children, school staff 
are ideally placed to observe the outward signs of abuse and staff in school will 
therefore:  
 

• Report any inappropriate behaviour / activities/concerns to the designated 
staff member by completing the appropriate Record of Concern (these are 
located at reception) and pass to the  Designated Teacher. 

 
• Establish and maintain an environment where children feel secure, 

encouraged to talk and are listened to.  
 
• Ensure that children know that they can approach any of the adults in school 

if they are worried and they will receive a consistent supportive response.  
 
• Include in the curriculum opportunities for children to develop the skills they 

need to recognise and stay safe from abuse.  
 
 
 
 
 



 
Staff and Governors at St. Leonard’s C.E. school will follow the Oxfordshire 
Safeguarding Children Board Procedures in all cases of abuse, or suspected 
abuse, (these can be found at www.oscb.org.uk). 
 
We will therefore:  
 

• Ensure that we have at least two designated teachers/staff for child 
protection (and inform the Safeguarding Team Administrator when this 
changes, on 01865 810515). 

 
• In St. Leonard’s C.E. school the designated teacher(s) are  Mrs. Lesley 

Alcorn (Head teacher), Mrs. Sally Godden (Head teacher) and Mrs. Linda 
Keane (office manager and governor for Safeguarding. 

 
• Ensure that the designated teacher(s)/staff receives appropriate training and 

that this training is disseminated to all others in the school, (contact the 
oscb for more details on training: 01865 815843).   

 
• Ensure that the governors of St. Leonard’s C.E. school are aware of their 

responsibility to safeguard the welfare of pupils in the school.  
 
 

• Ensure that every member of staff, (including volunteers and governors) 
know who the designated teacher(s)/staff are and where to find them to 
pass on information.  (The Designated Teacher Lesley Alcorn will ensure 
that new teachers/staff(including supply teachers)  are informed. 

 
 

• Ensure that all staff and volunteers understand their responsibilities in being 
alert to, and acting appropriately in, cases of abuse or suspected abuse.  

 
• Ensure that parents understand the school’s responsibilities in relation to 

child protection by setting out these obligations on the school website.  
 
• Inform the duty social worker at the Assessment Team if a pupil, who is 

subject to a Child Protection Plan, has unexplained absence of more than 
2 days.  

 
• Establish and maintain links with relevant agencies and co-operate as 

required with enquiries of a child protection nature.  
 
• Ensure that where possible appropriate staff attend case conferences on 

children in the school.  
 
• Keep accurate written records of concerns on children even where referral is  

not appropriate immediately.  
 
• Ensure that all child protection records are kept secure and confidential and 

separate from the main pupil file.  
 

http://www.oscb.org.uk/


• Ensure that all staff/volunteers are selected and recruited by going through 
appropriate checks. Safer Recruitment Training can be accessed at: 
http://www.cwdcouncil.org.uk/safeguarding/safer-recruitment 

 
• Ensure that all staff, governors and volunteers understand that there is a 

procedure to be followed in dealing with child protection allegations made 
against teaching and non-teaching staff. This procedure must be followed 
on all occasions. All staff should be made aware of this process through 
Induction and Child protection Training.  

 
• Ensure all records are kept securely; separate from the main pupil file, in 

locked locations.  
 
• Follow the county guidance on reporting and tracking lost pupils.  
 
• Ensure that this policy on Safeguarding is reviewed annually and is in line 

with Oxfordshire County Council’s policy.  
 
• Ensure safe recruitment practices are always followed.  

 
We recognise that children who are abused, or witness violence, may find it 
difficult to develop a sense of self-worth. They may feel helplessness, humiliation 
and some sense of blame. The school may be the only stable, secure and 
predictable element in the lives of children at risk. When at school, their 
behaviour may be challenging and defiant or they may be withdrawn. The school 
will endeavour to support the pupil through:  
 

• The content of the curriculum.  
 
• The school ethos, which promotes a positive, supportive and secure 

environment and gives pupils a sense of being valued.  
 
• The School Behaviour Policy, which is aimed at supporting vulnerable pupils 

in the school. The school will ensure that the pupil knows that some 
behaviour is unacceptable but they are valued and not to be blamed for 
any abuse which has occurred.  

 
• Liaison with other agencies that support the pupil such as Social and Health 

Care, Education Social Work Service and Educational Psychology 
Service.  

 
• Ensuring that, when a pupil subject to a Child Protection Plan leaves, their 

information is transferred to the new school immediately and that the 
child’s social worker is informed.  

 
It is noted that the provisions of the Education Act place a general duty on our 
school to provide for the welfare of children in our care and, as such, staff will 
adhere to other related school policies, especially the Inclusion Policy and 
Children with Medical Needs Policy. 

http://www.cwdcouncil.org.uk/safeguarding/safer-recruitment

