
 

Job Description 
       

Teaching post 

We are an inclusive school and teachers will be required to plan, teach and assess every child within 

their remit. 

Salary scale main scale 

Teachers are employed under the terms and conditions of the Teacher’s Pay and Conditions Act. 

Please see the OCC job specification for details. 

General Duties 

1. Take responsibility for the day to day running of a class, ensuring that every child reaches 

their full potential. 

2. Plan the layout of the classroom making sure it is an effective, stimulating environment for 

the children. Maintain a neat working environment with relevant wall displays and effective, 

interactive areas which enhance learning. 

3. Be responsible for the delivery of the full school curriculum, having due regard to the 

requirements of the National Curriculum, the school’s aims, objectives and schemes of work, 

and all policies of the governing Board. 

4. Liaise and form good relationships with parents and work in partnership with them.  

5. Have high expectations of all children. Plan differentiated work to meet the wide range of 

ability need within classes, so that each child is challenged according to his/ her ability. 

6. Mark work daily in accordance with our marking policy. Keep on-going assessment data that 

can be used effectively to set targets for children. Regularly analyse progress being made, 

discuss outcomes with departmental leaders and others as required, and take action to 

address specific needs if children are not progressing as expected. 

7. In collaboration with the other teachers, implement and review Individual Education Plans 

and/or Pastoral Support Plans for Children with Special Needs and Code of Practice stage 

forms as or when required. Be prepared to assess individuals’ progress and discuss with 

relevant parties as necessary. 

8. Share in corporate responsibility for the wellbeing and behaviour of all pupils. Report any 

concerns about the safety or welfare of children to the Designated Safeguarding Lead 

immediately. 



9. Actively and positively contribute to the team planning sessions. Be willing and able to work 

as an effective part of a team with teachers, ancillaries and support agencies. 

10. Keep clear records of curriculum planning and regularly updated records of children and 

their development in the format agreed within the school. 

11. Attend all staff meetings and departmental manager meetings and participate in general 

school activities. Collaborate effectively with other members of staff in all aspects of work 

within the school. 

12. Contribute to the life of the school. E.g. take part in productions, PTFA events and run extra-

curricular activities. 

13. Undertake any reasonable duties in connection with your post at the direction of the Head 

Teacher. 

Safeguarding is a high priority for this school. All teachers are required to support the values and 

ethos of this Church of England School. 

 


